COI'TIACOBAHO YTBEPKIAIO
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Pernament
paboTel 0dmero cobpanus padorunkos AHOO «IlerepOyprekuii annei»

1. O6mue nosoxenus
1.1. Hacrosumii pernament paspaGoras B COOTBETCTBHH ¢ Qe epaibHbIM 3aKOHOM
o1 29.12.2012 No 273-®3 «O6 obpaszosanuu B Poccuiickoi Qenepauun», ycrabom AHOO
«llerepOyprekuii e .
1.2. PernamenT ycTaHaB/IMBaeT NOPSIOK OPraHU3aLHHI JICSTENBHOCTH OGLIEr0 cobpanus
pabotHukoB AHOO «ITetepGyprekuii maueii» (1anee — obpasoBaTenbHas OpraHu3anus).
1.3. Obee cobpanne paboTHUKOB ABJISETCA OCTOSHHO JICHCTBYIOIIHMM KOJLIErHAIbHBIM
OpraHom yrnpasiieHns 00pa3oBaTesbHO# opranuzauni. B coctas o61imero cobOpanus
PabOTHHKOB BXOAAT pabOTHHUKH, LISl KOTOPLIX paGoTa B 00pa3oBaTe/IbHO# OpraHu3aluy
ABJISIETCSI OCHOBHOM.

2. Opranmszaumst padoTsi 061ero cobpanusi paboTHHKOB
2.1. TlepBoe 3acenanue obiero cobpanus pabOTHUKOB MOCJIe €ro CO3AaHMus, a TAKKe MepBoe
3ace/laHne HOBOrO COCTaBa 00MIero codpanms PabOTHHKOB CO3BIBACTCS PyKOBOAHTENEM
o0pa3soBatenbHOH OpraHU3aluu He no3aHee 7 (cemu) pabouux jHeil nocse co3nanus obuero
coOpanust pabOTHHKOB HJTH M3OPaHKs HOBOTO COCTABA OOIIEro coOpanust paGOTHHKOB,
KOTOPBIi BeJeT 3aceianue 10 H3bpanus npeacenaress o61ero coOpaHusi pabOTHUKOB.
2.2. PykoBoscTBO 061mM cobpatnemM paGOTHHKOB OCYLUCCTBIISICT Npejcenarens. Benenne
MPOTOKOJIOB 001Iero coGpanus paGOTHUKOB OCYLECTBISETCS CEKPETAPEM. [Ipencenarens u
cexperaph o6iero cobpanus paboTHHKOB BBINOIHAIOT CBOM 00S3aHHOCTH HA OOIICCTBEHHBIX
Hayajax.
[Ipencenarens:

* OpraHusyer AesTeJbHOCTh 00LIero codpanus;

* HH(DOPMHpYET WIEHOB 06LIero coBGpaHHs 0 NPEACTOSLIEM 3aCeTaHNH B nopsjake,
npenycmorpeHHom yerasom AHOO «IletepOyprexuii iMiein» u HaCTOAINUM
periiaMeHToM;

* OpraHusyer NOAroTOBKY M MPOBEACHHE 3aceaHHs:

* ONpE/ICIIAET NOBECTKY 3aCeaHus;

* KOHTPOJIMPYET BBINOJIHEHHE PELICHHI.

2.3. 3acenanus obiero cobpanus paGOTHUKOB MPOBOJATCS C MEPHOAHIHOCTBIO,
ycranosneHHoi ycrasom AHOO «IlerepGyprexuii muneii»

2.4. 3acenanus obiiero cobpanus paboTHUKOB MOTYT NPOXOANTH B (popme KoHpepeHil-
CBSI3H.

2.5. Ha 3acenianms o6uiero co6panusi paboTHUKOB MOTYT ObITh MPUTIAILEHBI TPEACTABUTE ]
YUpeaunTeis, 00IIeCTBEHHBIX OpraHn3anuii u apyrue nuua. Jluua, [PUTJIALIEHHBIE

Ha 3aceialue, Mob3yI0TCA IPaBOM COBELIATENLHOIO rOI0Ca, MOTYT BHOCHTD TIPEIOKEHH S
H 3ajABJICHHS, Y4acTBOBATb B 00CYIKIEHUH BONPOCOB, HAXOSAILMXCS B MX KOMIETEHIIHH,
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2.6. Pewienns, npuusitbie 0611MM coOGpaHueM paboTHUKOB B COOTBETCTBHH

C 3aKOHOJATEBCTBOM M B NPE/EIaX CBOMX MOJIHOMOYHIL, 00s3aTe/IbHbI LIS BeeX pabOTHHKOB
o0pasoBaresibHON OpraH|3alHy.

2.7. Pemenus o6uero coGpanus paboTHHKOB MOI'YT COAEPIKATL MOPYUEHUS, 00sI3aTe/IbHbIE
JUIS HCTOJTHEHHS BCCMU paboTHUKAMHU 00pa30BATEILHON OPraHH3aliii H PeKOMEH AL
yyacTHuKam 00pasoBaTeLHOro npolecea.

2.8. Pewenns obimero cobpanus paboTHHKOB I0BOSITCS J10 CBEJICHNS BCEX
3aHHTEPECOBAHHBIX JIMLL HE Mo3/1Hee 7 (ceMu) pabouux JHEi nocie npoLeiero 3ace 1anms.
2.9. lpecenarens oTunThIBaCTES O ASATENLHOCTH OBIIErO COOPAHHS paboTHHKOB

Ha 3aceiannu 00uiero codpanus pabOTHHKOB HE Peke OJTHOIO pasa B ro/lL.

3. Iopsiaok co3biBa ouepeaHOro obuiero codpanusi padoTHHKOB
3.1. Pemenue o nposenennn ouepeHoro obiiero cobpanus pabOTHUKOB MPUHUMAETCS
npencenareneM obuiero cobpanust paGoOTHHKOB, KOTOPKIT OMpeaeisieT:

* TPOLEIYPY MPOBEIACHHUS;

* [IOBECTKY 3ace/laHus.,

e JIaTy, BpeMs H MECTO [POBEIECHHS;

* [EpeYCHb MATEPHAJIOB JUIS NPEIBAPUTEIBHOIO O3HAKOMJIEHH S YJIeHaMHU 00I1IEero

coOpanust paGOTHUKOB, & TAKIKE HOPAI0K TAKOTO 03HAKOMJICHHUSL;

* [MOPSIOK FOJIOCOBAHMS MO BONPOCAM MOBECTKH: OTKPBITOE, TAHHOE MJIH 3a04HOE;
MHBIE BOMPOCHI, HCOOXOAMMBIE /IS TOArOTOBKH NPOBEJACHUS 06IIEero coOpanus
pabOTHHUKOB.
llpeacenarens obuiero cobpanus paGOTHHKOB COrIacOBBIBACT C PYKOBOJIHTEIEM
00pa3oBaTeIbHON OPraHN3alHK ATy, BPEMs H MECTO MPOBEACHHS OUEPEHOTO 3ace/IaHHs!
obmiero coGpanus paboTHHUKOB.

3.2. llpencenaresin, cexperaps 061Iero codpaHus pabOTHHKOB WJIK [THIIA, UX 3aMEHSIOLIHE,
YBEAOMIISIOT 4JIeHOB 00111ero codpanus pabOTHHKOB 0 J1aTe, BDEMEHH, MECTe MPOBEACHHUS 1
[IOBECTKE 3ace/laHusl HE No3/iHee YeM 3a 7 (ceMb) pabouMX JIHeil 10 1aThl €ero NpoBe/IeHHs.
3.3. Pewenne o npoBeieHuH 04epeaHOro 06iero cobpans pabOTHHUKOB Bpy4aeTcs djaeHam
obuero cobpanns paGOTHUKOB JIMYHO WJIH HATPABIISETCS TOCPEACTBOM EKTPOHHON HITH
MHOH CBsI3H, 0OEeCNeYNBAIONICH Ay TEHTHYHOCTb NEPEAABAEMbIX M [IPHHAMAEMbIX COOBILICHHMI
H UX JOKYMEHTAIbHOE MOATBEPKIACHHE.

3.4. JlononHUTEeILHBIE NPENOKEHUs B TOBECTKY 3aceaHHs ouepeanoro obuiero cobpanus
PabOTHHKOB MOTYT ObITh BHECEHBI WIEHAMH 0011ero cobpans paGOTHHKOB B CpoK

He nosjaHee 4em 3a 3 (Tpu) paboUMX JHS 10 JAaThl €r0O MPOBEICHHS.

4. [Topsi10K co3bIBA BHEOMEPEAHOT0 00IEro cobpanmst padoTHHKOB
4.1. Co3bis BHEOYepeIHOTO 0611ero coGpanus paGOTHHKOB OCY LIECTBISCTCS B cllyqasx,
npeaycMoTperHbiX yetaBoM AHOO «IletepGyprekuit nuueii».
4.2. Ilpeioxenne o co3biBe BHEOUEPEAHOTO 06LIEro cOGpaHus pabOTHHKOB J0MHKHO
COZIEpKATh:
* apryMeHTHpPOBaHHOE 00OCHOBAHHE HEOOXOMMMOCTH MPOBEICHUS BHEOUYEPEIHOTO
o0uero cobpanust paboTHUKOB;
* [IPOEKT MOBECTKH 3ace/laHH;
* TpeanojaraeMyro 1aTy BHEOYEpeHOro oduero cobpanus paboTHHKOB;
* [EpevCHb MHULMATOPOB MPOBEJAECHHS BHEOUEPEAHOro 0011ero cobpanus
pabOTHUKOB.
4.3. [Ipeioxkenne 0 co3biBe BHEOUEPETHOTO 001Er0 cobpanus rnepeaaercs
HETOCPEICTBCHHOrO B KaHLE/IApHIO 00pa30BaTe/IbHOM oprann3aitin He nosanee 10 (ecsiti)
pabouHXx AHCH 10 JaThl MPeanonaraeMoro BHEO4epeHOro oduiero cobpanus paboTHHKOB,
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B ClIyyae ec/ii HHHLHATOPOM BHEOUEpeHOro o0uero coopanus pabOTHUKOB SABJISICTCS

He npejceaatesb 06uero codpanus pabOTHHKOB.

4.4. Tpencenareb, cekperapb 0611ero codpaHus pabOTHHKOB HJIH JIMLIA, HX 3aMEHSIONIHE,
YBEJIOMJISIIOT WieHOB 0611ero cobpanns padOTHMKOB O BHCOUEPEHOM o61eM coOpanuu
paGOTHHKOB I1yTeM BpY4€HUsl UK HAMPaBICHUS MOCPLICTBOM 3/1€KTPOHHON MJIM MHOMW CBA3M
[PE/UIOKEH NS HHULIMATOPOB BHEOUEPEHOro 00LIero codpanus, a Takke yBeIOMICHHS

0 JaTe, BpeMEHH, MeCTe H MOBECTKE 3aCe/anus HE MO3/IHEE HeM 34 3 (Tpu) pabouux aHs

/10 JaThl €ro MpPOBEACHHUS.

IMpencenarens 06uero codpanus pabOTHHKOB COIIACOBBIBACT € PYKOBOIUTE/IEM
o0pazoBaTe/IbHO OpPraHU3alMK aTy, BpeMs 1 MECTO NPOBEACHHUS BHEOUEPEHOTO obuero
coOpanus padbOTHUKOB.

4.5. JIonoJHATEIbHbIE MPEUTOKEHUS B TOBECTKY 3aCe/aHus BHCOUCPEIHOTO obero
cobpanus pabOTHUKOB MOIYT ObITh BHECEHBI WieHaMH 00Liero codpanus pabOTHUKOB B CPOK
He Mo3aHee ueM 3a 3 (TpH) pabouux AHs [0 AaThbl €ro NPOBEACHHS.

5. JlokymenTauusi obuero coopanus
5.1. 3acenanus obLero cobpanns paboTHUKOB O(GOPMIISIOTCS IPOTOKOIaMH. [IpoTokos
3acenanus oduero cobpanus paboOTHHKOB COCTAB/SETCs He no3jHee S (MmsTi) paboumnX IHeH
[0CJIE €I 3aBEPLICHUS B JIBYX IK3EMILIAPAX, MOAMHCHIBAEMbIX €rO Npe/ice/lare/iem
H CeKpeTapeM. _
5.2. TIpoTOKOJI COCTABIISIETCS B COOTBETCTBUM C OOLIMMHU TPeOOBAHMAMH JI€/I0NPOU3BOACTBA,
YCTaHOBJICHHBIMH B 00pa30BaTe/IbHON OpraHn3aiiiy, ¢ yKa3aH|ueM ClIe/1yoHX CBEJICHUH:
e KOJHMYECTBO pabOTHUKOB, MPHHSABLIMX y4acTHE B 3aceaHnH, OTMETKA
0 cO0JIIOICHHH KBOPYMa;
e KOJHMYECTBO rOJIOCOB «3@», «IIPOTHBY U «BO3EPIKAJICH» 110 KaKIAOMY BOIPOCY
MOBECTKH 3ace/laHus;
 peuienne 06uiero cobpanus pabOTHHKOB 110 KAkKIOMY BOIPOCY MOBECTKH
3ace/laHusl.
Hymepauust npoToKos0B obuiero coOpanus pabOTHHKOB BEETCA OT Havalla y4yeOHOro roza.
5.3. B ciyuae oGHapyskeHHs OMIMOOK, HETOYHOCTEH, HE0OCTOBEPHOTO H3JI0IKEHHS (akToB
B [IPOTOKOJIE 3ace/iaHus o6uiero codpanus pabOTHUKOB WieHb! 001Iero coOpanus
paGOTHUKOB Brpase TPeGOBaTh OT MpeJice/iaTels ero u3MeHenus. B cBolo ouepean
npescearesib 005S3aH NPUHATE MEPhI 10 BHECEHUIO B IPOTOKOT COOTBETCTRYHOUIHX
W3MEHEHHIT ¥ yTOYHEeHHIl, a TAKKe C/1eNaTh COOTBETCTBYIOLIEE COODIICHHE Ha CIIC/YIOLIEM
3aceanuu obuiero codpanns pabOTHUKOB, BHECS J@HHBIH BOTIPOC B €ro MOBECTKY JIHS.
5.4. OpuruHanbl POTOKOJIOB XPAHSTCS B KaHLE/SApUH 00pa3oBaTe/IbHOH OPraHu3alny.
5.5. K npoTokosty NpHK/IabIBAIOTCS BCA HH(OPMALMs H MATepHalIbl, @ TAKIKE HHBIC
JIOKYMEHTBI, KacaloIMecs pELICHHS.
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